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June 16, 2014 
 
To:  Private Security, Private Investigation, and Bail Bond Recovery Agent Companies 
 
RE:  Program Updates – Effective July 1, 2014 
 
From:  Rachelle Parslow, Firearms Certificate Program Manager 
 
As the new program manager, I recently completed a review of all RCW’s and WAC’s pertaining to 
program functions for Private Security, Private Investigator, and Bail Bond Recovery Agent Firearms 
Certificates. Important program updates are listed below and will be uploaded to the WSCJTC website 
http://www.cjtc.state.wa.us/index.php?option=com_content&view=article&id=372&Itemid=66. They will be 
the current updates as of July 1, 2014. No old forms will be accepted. 
 

1. Prior to July 1, 2014, the program was called “Firearms Certification.”  
 

a. Effective July 1, 2014. The WSCJTC is reverting back to our RCW’s 43.101.250 and 
43.101.260 and updating our WAC’s 139-30, 139-33, 139-35, and 139-37 to correct the 
naming convention to “Firearms Certificate Program.” 
 

2. All forms for the program have been updated and firearms certificates will be issued based on the 
industry with specific firearms certificate numbers. 

a. Private Security ~ 900 series 
b. Private Investigator ~ grandfathered 900 series, new PIxxxxx series 
c. Bail Bond Recovery Agent ~ BBxxxxx series 

 
3. All firearms certificate application packets will require a criminal history records check attestation 

form. All application packet forms have been updated and are downloadable from the WSCJTC 
website. 
 

4. A complete initial firearms certificate application packet consists of the documents listed below. 
Incomplete packets will delay processing of firearms certificates. 

a. Form 726 Application 
b. Form 723 Criminal History Records Check Attestation 
c. Form 731 Written Test 
d. Form 729 Handgun Qualification (for each firearm) 
e. Forms 728 or 730 if Shotguns and Rifles are used (for each long arm) 

 
5. Firearms certificates are issued to the employer of the guard or investigator as RCW’s 

18.170.050(2) and 18.165.060(2) states “firearms are owned or leased by the employer.” If a guard 
works for multiple companies than firearms certificates must be issued for each specific company. If 
a bail bond recovery agent applies for a firearms certificate the firearms are owned or leased by or 
to them as a sole proprietor or to their employer. 

http://www.cjtc.state.wa.us/
http://www.cjtc.state.wa.us/index.php?option=com_content&view=article&id=372&Itemid=66


 
6. Agency Updates are due to the WSCJTC to update active firearms certificates for current 

employees. It is free to complete agency updates. The form 721 is used and can be emailed or 
faxed to WSCJTC at any time. 
 

7. Add/Change Firearms can be done for any active firearms certificates. It is free to add/change 
firearms. To complete an add or change of firearms submit the following to WSCJTC: 

a. Form 721 Agency Update ~ Add/Change Firearms Form 
b. Form 729, 728, or 730 for the firearm(s) 

 
8. Effective July 1, 2014, all PS Certified Firearms Instructors will be required to send in completed 

rosters for all Firearms Certificate Training completed. This includes renewal training. Instructors 
will have rosters submitted to WSCJTC within 10 days of completion of training.  

a. If a roster comes in and the students employer does not match what is listed on the roster 
the WSCJTC will contact the employer for follow-up details and will notify DOL that an active 
firearms certificate is not issued for the employer on the roster.  

b. Training records will be housed at the WSCJTC and are subject to public disclosure for all 
guards, investigators, recovery agents, and employers. 
 

9. The WSCJTC does not have disciplinary authority to conduct investigations unless it pertains to a 
PS Certified Firearms Instructor. If WSCJTC receives notice of an issue it will be reported to the 
DOL immediately and WSCJTC will provide all necessary support to DOL for investigative purposes 
and will notify local law enforcement agencies if criminal activity has occurred. 

 
If you have any questions pertaining to this notice please use the contact information below for 
correspondence. 
 
Firearms Certificate Program Website: www.cjtc.state.wa.us  
 
Program Email: citregistrar@cjtc.state.wa.us  
 
WSCJTC 
19010 1st Ave S 
Burien, WA  98148 
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